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TAC Meeting 

for (Child’s name) (Date of Birth)  
	Date of Meeting:
	

	Those Present:
	Name
	Title
	Contact email

	
	Jane Ward


	TAC Coordinator

	Jane.Ward@gov.gg


	Apologies:
	Name
	Title
	Contact email

	
	
	
	


	Today’s Chairperson:
	

	Today’s Scribe:
	

	Today’s Timekeeper:
	


	What are the issues/concerns?
	What’s working well/ok?

	· 
	· 

	What are we trying to achieve?
	What are our ideas?

	· 
	· 


Action Plan:

	Who?
	What?
	How?
	When?

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	Lead Professional for the action plan:
	
	Agency:
	

	Date/Time/Venue of next meeting:
	


